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Svllabus for the post of Junior Accounts Assistant

Written test (MCQ): 150 marks

General knowledge on current events, basic knowledge on English grammar and
correspondence, test of reasoning and arithmetic (10" standard), basics in book-
keeping & accounting, journal, ledger, trial balance, cash book, BRS, depreciation,
financial statement, income tax, e-filling of IT returns, TDS and its online payment,
various deductions u/s 80C - 80U, GST and e-filling of GST returns, basic concept
on banking & finance, auditing.

Skill (practical) test: 50 marks

Practical knowledge on information technology (IT), taxation and auditing In
computer laboratory.

Marks on academic qualifications from Class X standard upto graduation level: 50 marks
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